County Bridge Club - Risk Assessment Record
	Ref: 

CBC/04
	Description of Equipment / Task / Activity: 
Usage and activities within the club

	Workplace:

County Bridge Club
	Assessor(s): 

PO KB
	Date:

14.10.22
	Review Date: 
15.10.23


	Significant

Hazards 
	Persons

At

Risk
	Existing Control

Measures
	Initial Risk Rating

Likelihood  Severity      Risk  

                                        Rating           
	Risk Control Systems and Further Control Measures
	Residual Risk Rating

Likelihood    Severity      Risk  

                                          Rating           
	By Whom
	By When / How Often
	Date Completed

	Fire

	All club members, contractors and visitors.


	Fire risk assessment has been undertaken. This is reviewed on an annual basis.
Fire procedure in place.
Constant checks are undertaken to ensure all control measures in the fire risk assessment are being undertaken. 
Fire safety inspections and tests are being recorded within the safety logbook at the premises.

	1
	5
	5
	Maintain current controls.
Fire drills 
	1
	5
	4
	H & S committee
	Annually
As required

Weekly

monthly
	Sept 2022
Soon 
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	Slip, trips and falls

Spillages on the floor, falls over items and cables.

	All club members, contractors and visitors.


	Good housekeeping policy in place with daily inspections when the club is in use..

All areas are well lit, with external lighting reviewed regularly
All spillages are immediately cleaned up.

All electrical cables well managed, including temporary extension cabling.

	1
	4
	4
	Maintain current controls.
Review during Autumn 2022
	1
	4
	3
	Committee

PO
	monthly
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	External
	All club members, contractors and visitors.


	External inspections are undertaken weekly
Gritting salt for the paths is located within the car park.


	2
	4
	6
	Gritting procedure is required.
	1
	4
	4
	Committee
	Annually
	23.9.22

	First aid
.
	All club members, contractors and visitors.
	First aid provisions in place.
	3
	5
	6
	More first aiders have been trained.11 members were successful participants.29th Feb 2020. Names displayed next to first aid box in foyer. Renewal every 3 years variable.
Manage the provisions of first aid kits, implement monthly inspections.

A defibrillator is now installed in reception area within the building. 7 members trained.
 
	1
	5
	5
	IC
IC


	Review training annually
Training completed
	Oct 2022
07.10.22

	Substances
	All club members, contractors and visitors.


	Low level of cleaning substances on site.
	2
	3
	6
	All substances to be identified clearly labelled and suitably stored within a locked cupboard.

Chemical safety data sheets required. 

Assessments to be implemented.


	1
	3
	3
	Committee

Cleaning contractors
	monthly
	

	Electricity


	All club members, contractors and visitors.


	Policy in place for all members to report any defects and take the equipment out of service.

Clear access to the fuse boxes.
	2
	5
	10
	Electrical equipment to be inspected by a competent person and maintained as necessary.

Fixed electrical condition report to be undertaken every five years.
(Review 03.24)

	1
	5
	5
	Committee
	Annual
To be done for 2022
	02.11.21

03.19

	Falls from height

Use of steps or ladders for general cleaning and maintenance
	Club members,

contractors 
	Policy/advice in place for working at height.

All work at height is undertaken by an external contractor under a permit to work system.


	2
	4
	8
	Maintain current controls.
	1
	4
	4
	Committee
	Annually
	02.11.22

	Gas

Poor maintenance
	All club members, contractors and visitors.


	Gas installation and appliances tested and serviced by a gas safe registered contractor.

Gas shut off system is located within the kitchen.


	1
	5
	5
	Maintain current controls.

Certificates for both boilers 
	1
	5
	5
	Committee
	Annually
	08.21
To be renewed 11.22

	Manual Handling

Movement of furniture, tables and chairs.
	All club members
	Advised to work in pairs when moving tables and to ask for further assistance if required. 


	2
	3
	6
	Maintain current controls.
	1
	3
	3
	Committee
	Annually
	02.11.22

	Use of kitchen

People in/around food preparation areas may suffer burns and injuries 
Inappropriate hygiene.
	Club members who work in the kitchen

All club members and hirers.
	Access to kitchen is limited to those with need to access.

Hirer of the premises who wishes to provide food preparation will be advised of the facilities available and the shutting down of the gas supply.

Inspection by LCC. 
	3

      3
	2

12
	6

  high
	Ensure that appropriate regulations governing the preparation and storage of food is implemented.

All equipment within the kitchen should be regularly inspected/tested and suitable instructions on its use.

First aiders to be on hand in case of injuries when possible. 
Burns kits to be located within the reception area next to kitchen.

Lead has renewed FHC until 2025

LCC rated 5(very good). 4 helper members have level 2 FH certificates.

	1

1
	2

2
	2

low
	Committee

       PO
	1 month
Random by LCC 

    KB 
	31.10.20
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October 2022
27.4.22 

	General Property Management
	All club members, contractors and visitors.


	The fabric of the building is regularly inspected for any damage and wear and tear.

The building is secured after usage to prevent arson.


	1
	5
	5
	Maintain current controls.

New security measures in place: electronic gates, 2m fencing, CCTV
	1
	5
	5
	Committee
	Annually
	24.9.22


	Building Maintenance
	All club members, contractors and visitors.


	The majority of required building maintenance will be undertaken by engaged contractor.

Contractor’s policy in place.


	1
	4
	4
	Maintain current controls.

	1
	4
	4
	Committee
	Annually
	24.9.22

	Ground Maintenance
	
	Ground work is undertaken by engaged contractor and volunteers
	1
	4
	4
	
	1
	4
	4
	Committee
	Annually
	24.09.22

	Legionella
	All club members, contractors, visitors and others within the area.


	Company policy in place.
	2
	4
	8
	Legionella risk assessment to be undertaken.

Implement water temperature control.
	1
	4
	4
	Committee
	2 months
	24.09.22

	Personal Safety

Security                             
	All club members and hirers.
	Company policy in place.
	3
	3
	9
	i) Avoid situation of one person locking up in the day or evening. Ensure you carry a mobile phone for a means of contacting and receiving

Let others know where you are going-set time limit. 

(ii)Keys/fobs for all buildings shall be issued to designated persons only.  A list is to be kept of all designated key holders for the building, which shall also include the type of keys and access applicable to each holder.  
(iii) check main gate is fully closed as last one out,


	2
	3
	6
	Committee
	1 month
	24.09.22

	Hygiene & welfare
	All club members, contractors and visitors.


	There are adequate toilet facilities including disabled.

Hand washing facilities are available in the kitchen.
	1
	1
	1
	Maintain current controls.
Automatic taps installed in most toilets
	1
	1
	1
	Committee
	Annually
	24.09.22

	Movement of vehicles in parking area.

Speed of vehicles

.
	All club members, contractors, visitors and others within the area.


	External lighting is provided to the access roads and car park.
The majority of deliveries are by light goods vehicles.
Members aware of car park layout and pedestrian movements.


	1
	5
	5
	5 MPH signage should be implemented on entry and on leaving the car park area. Still needs doing.

	1
	5
	5
	Committee
	1 month
	24.09.22


	
	Likelihood
	
	
	Severity
	
	
	
	

	1
	Very Unlikely
	X
	1
	Minor Injury
	1-6
	=
	Low priority
	Continue with the task, but monitor the situation

	2
	Unlikely
	X
	2
	First aid injury
	8-12
	=
	Medium priority
	Take reasonably practicable action to reduce the risk

	3
	Possible 
	X
	3
	Lost time over 7 days
	15-25
	=
	High priority
	Take urgent action to reduce the risk. If necessary, stop the task immediately and review control measures

	4
	Probable
	X
	4
	Major Injury, disabling disease
	
	
	
	

	5
	Certain or near certain
	X
	5
	Very dangerous – could cause death
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